REVERE PUBLIC SCHOOLS

PERSONAL DAY REQUEST
School







Name







Position





Date requested for Personal Day

Is this your first Personal Day?

YES  {     }     
NO   {     }

If “NO,” enter date of first personal day:







            Principal’s Signature


APPROVED



   DENIED

     Paul Dakin, Ed.D.

         Superintendent of Schools






PD/cw

Procedure: 


Your principal can tell you if the day you requested is “closed.”  Please do not call the superintendent’s office to inquire about availability or approval.


Your principal approves/signs the form.


Please send or bring the form to Eleanor Collar.


As soon as the superintendent approves, the original will be returned to the principal.  


Limit:	     	20 per day, system-wide


Restriction:	Only one of your personal days may be used either before or after a scheduled vacation or holiday.  Also, two personal days may not be used consecutively.








